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361-648-9603	Rachelnkersten@gmail.com	        Linkedin.com/in/rachelnkersten                  Spring, TX
	  Land & Lot Closings
	  Contract Administration
	  Feasibility & Closing Deadlines

	  Lot Takedown Tracking
	  Builder Reporting
	  SaaS Platforms 

	  Excel    
	  Salesforce/CRMs
	  Development Milestones


CORE COMPETENCIES
EDUCATION
Masters of Land and Property Development | MLPD			       Texas A&M University- College Station, TX                Anticipated Graduation- December 2026
B.B.A. Business Administration Business Management		Sam Houston State University- Huntsville, TX

PROFESSIONAL EXPERIENCE

LAND CLOSING COORDINATOR								January 2026- Present
The Signorelli Company | The Woodlands, TX

· Manage land acquisition and lot sale closings from contract execution through closing, coordinating with title companies, attorneys, land sellers, homebuilders, purchasers, and internal teams
· Review purchase and sale agreements to identify and administer key contractual requirements including feasibility periods, earnest money, title matters, closing deadlines, and lot completion obligations
· Maintain transaction schedules and milestone tracking for active acquisitions and lot sales, identifying upcoming deadlines and coordinating required action items across Land Acquisition, Development, Accounting, Finance, and Homebuilding via DealPath
· Prepare contract summaries, closing fee sheets, lot inventory reports, real estate holdings reports, and other transaction reporting to support closing activities and internal decision-making
· Administer builder-related financial obligations, including true-ups, deferred consideration, lot pricing adjustments, and takedown activity
· Maintain comprehensive transaction records and document control, including executed contracts, amendments, closing packages, recorded documents, and title materials

CERTIFIED TRANSACTION COORDINATOR 				               	  December 2019- January 2026 
Side, Inc. | The Agency Frisco | Upside Real Estate | Texas	    	         	

· Oversaw high-volume residential real estate transaction from contract execution through closing, ensuring deadlines, documentation, and closing requirements were completed and on schedule
· Advised 50+ real estate professionals throughout the transaction lifecycle and coordinated with title companies, lenders, and other key stakeholders
· Reviewed and audited purchase agreements and supporting documentation to identify discrepancies, ensure completeness, and maintain brokerage and contractual compliance
· Built and managed transaction workflows within cloud-based SaaS platforms and trained new hires on the systems and processes

CLIENT CARE COORDINATOR					                           		             May 2017- January 2021
The PR Group- Houston, TX 										   

· Managed residential transactions, CRM operations, closing documentation, commission disbursements, and coordination with lenders and escrow officers

NEW HOME SALES MANAGER 						          		        June 2012 – February 2013
Perry Homes | Fulshear, TX					    	         				  
· Managed $6M+ in new-home sales by coordinating with Realtors, developers, and other MPC community stakeholders


NEW HOME SALES MANAGER					     	             		           October 2011- June 2012
Meritage Homes | Tomball, TX									   	
· Managed $5M+ in new-home sales and coordinated with Realtors, lenders, appraisers, title companies, inspectors, and construction teams
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